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LAUNCH OF ONLINE PORTAL FOR SUBMISSION OF APPLICATIONS RELATING 

TO CHANGE IN PARTICULARS OF DEPOSITORY PARTICIPANTS (DPs). 

 

To process modification requests relating to change in particulars, Central Depository Services (India) 

Limited has provided an online portal for DPs. This new digital workflow strengthens control mechanism 

and provides efficient way of submission. The details are as follows: 

 

1. Scope of the Online Portal 

With effect from July 01, 2026, all requests pertaining to the following modifications shall be mandatorily 

submitted through the said Online Portal: 

• Change in Name – Annexure A 

• Change in Registered Address – Annexure B 

• Change in Appointment/Resignation of Directors – Annexure C 

• Change in Shareholding Pattern without change in control – Annexure D 

No physical or offline submission of such requests shall be accepted by CDSL henceforth. However, in 

case of change in name, the DP is required to submit the original DP Registration Certificate along with the 

relevant supporting documents to CDSL. All uploaded documents must be digitally signed as per the 

checklist prescribed by CDSL. 
 

2. Access to the Online Portal 

The Online portal can be accessed at the following URL: 

     https://dpadmission.cdslindia.com/  

Depository Participants shall use their existing login credentials (as currently used for UPI handle-related 

requests) to access the online portal. In case the login credentials have not been received or if DP are 

unable to log in, DP may send an email to dpadmissionteam@cdslindia.com. 

3. Mode of Submission and Processing 

• Depository Participants shall submit complete application details along with requisite documents 

through the portal. 

• All documents shall be uploaded electronically in the prescribed format. 

• The online portal facilitates the following:  

o Online submission of applications 
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o Real-time status tracking 

o Electronic correspondence for queries/clarifications 

o Streamlined processing and faster turnaround time 

 

4. Compliance Requirement 

Depository Participants (DPs) are advised to ensure strict compliance with the requirements while 

submitting applications for changes in DP particulars. Such applications must be completed within seven 

working days from the date of the initial query raised by CDSL. Further, if the DP fails to provide the requisite 

documents, clarifications, or information within seven working days of the initial communication and 

reminder, the application shall be treated as closed. CDSL will accordingly notify the DP regarding the 

closure of the application. 

5. Support and Assistance 

In case of any queries or assistance required with respect to the online portal or submission process, 

participants may contact the CDSL DP Admission Team via email at dpadmissionteam@cdslindia.com 

or through the following telephone numbers: (022) 6234-3109, 6234-3111, 6234-3108. The team will be 

available to provide the necessary guidance and support. 

For and on behalf of  

Central Depository Services (India) Limited 

 

sd/- 

 

Meena Pednekar 

Vice President – Admission Cell and Regulatory Compliance 

Page 2 of 18

mailto:dpadmissionteam@cdslindia.com


CHANGE IN NAME OF DP – ANNEXURE A 
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➢ CDSL has developed a utility / dashboard in its DP online portal to enable DPs to create 

Usernames, UPI IDs. 

•  Access the DP online portal via: 

• Online Portal: https://dpadmission.cdslindia.com/ 

➢ After login to CDSL DP online portal, below mentioned screen appears. In this screen, details 

viz; DP name and PAN will be auto populated based on the information available with CDSL. 

 

➢ Annexure B – Change in Name: 

1. Click on modification tab – select Change in Name. 
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2. Click on “NEW REQUEST” to add new request. 

 

3. In DP Modification Details – update “New DP Name” and “Reason for Name change” and 

click on “SAVE”. 
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4. Once the details are saved, a new “Documents Upload” tab will be enabled, where all 

required documents must be uploaded as per the checklist. 

 

5. After uploading all the documents, click on the “SUBMIT” button. 

6. Upon submission, the application will be forwarded to the DP Admission Team for scrutiny. If 

any observations or clarifications are required, the DP Admission Team will update the details 

on the same page. Accordingly, the DP must upload the necessary documents or provide the 

required information under the “Documents Upload” section 

7. Once the application is accepted or approved, the status of the application will be updated on 

the portal. 

8. There is an option called ‘Additional Query’. This option is used if any documents or 

clarifications are required after the completion of the application after uploading the application 

on SEBI portal. In such cases, the DP can upload the necessary documents or provide the 

required details. 
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9. Upon completion of the application process, the DP is requested to submit the original DP 

registration certificate along with the supporting documents to CDSL. 
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➢ CDSL has developed a utility / dashboard in its DP online portal to enable DPs to create 

Usernames, UPI IDs. 

•  Access the DP online portal via: 

• Online Portal: https://dpadmission.cdslindia.com/ 

➢ After login to CDSL DP online portal, below mentioned screen appears. In this screen, details 

viz; DP name and PAN will be auto populated based on the information available with CDSL. 

 

➢ Annexure A – Modification of Registered address: 

1. Click on modification tab – select Change in Registered office Address 
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2. Click on “NEW REQUEST” to add new request. 

 

3. Details of present Registered, Billing and Correspondence address will be updated in the 

system. 

 

Page 8 of 18



CHANGE IN REGISTERED OFFICE ADDRESS OF DP – ANNEXURE B 

CDSL: your depository 
KEYWORD: DP Modification 

 
Classification - Public 

 

4. Update the details of the registered address under the ‘New Registered Address’ option. If the 

correspondence or billing address is the same as the new registered address, select the 

appropriate option and then click the ‘SAVE’ button. 

 

5. Once the details are saved, a new “Documents Upload” tab will be enabled, where all 

required documents must be uploaded as per the checklist. 

 

6. After uploading all the documents, click on the “SUBMIT” button. 
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7. Upon submission, the application will be forwarded to the DP Admission Team for scrutiny. If 

any observations or clarifications are required, the DP Admission Team will update the details 

on the same page. Accordingly, the DP must upload the necessary documents or provide the 

required information under the “Documents Upload” section 

8. Once the application is accepted or approved, the status of the application will be updated on 

the portal. 
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➢ CDSL has developed a utility / dashboard in its DP online portal to enable DPs to create 

Usernames, UPI IDs. 

•  Access the DP online portal via: 

• Online Portal: https://dpadmission.cdslindia.com/ 

➢ After login to CDSL DP online portal, below mentioned screen appears. In this screen, details 

viz; DP name and PAN will be auto populated based on the information available with CDSL. 

 

Annexure A – Modification of change in Director: 

1. Click on modification tab – select Change in Director 
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2. Click on “NEW REQUEST” to add new request. 

 

3. On clicking on “NEW REQUEST” a popup will be appear then click on “Go to Director’s Details” 

and click on “ADD NEW DIRECTORS” button. 
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4. By clicking on the ‘ADD NEW DIRECTORS’ option, you need to update the details of all 

present directors. Once the directors’ details are completed, click the ‘ADD’ button. 
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5. After updating the details of all present directors, proceed with the ‘NEW REQUEST’ option, 

where the details of the current directors will be displayed on the page. You may modify the 

director information before or after by using the ‘CHANGE IN DIRECTOR’ option. The drop-

down menu provides three choices: 

Condition 1 – No Change: Select this if the same director continues after the changes. 

Condition 2 – Resignation: Select this if a director resigns and enter the reason for resignation 

along with the date. 

 

6. There will be an option to add the details of a new incoming director. These details must be 

entered in the same format as the existing director information. 
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7. Once the details are saved, a new “Documents Upload” tab will be enabled, where all 

required documents must be uploaded as per the checklist. 

 

8. After uploading all the documents, click on the “SUBMIT” button. 

9. Upon submission, the application will be forwarded to the DP Admission Team for scrutiny. If 

any observations or clarifications are required, the DP Admission Team will update the details 

on the same page. Accordingly, the DP must upload the necessary documents or provide the 

required information under the “Documents Upload” section 

10. Once the application is accepted or approved, the status of the application will be updated on 

the portal. 
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➢ CDSL has developed a utility / dashboard in its DP online portal to enable DPs to create 

Usernames, UPI IDs. 

•  Access the DP online portal via: 

• Online Portal: https://dpadmission.cdslindia.com/ 

➢ After login to CDSL DP online portal, below mentioned screen appears. In this screen, details viz; 

DP name and PAN will be auto populated based on the information available with CDSL. 

 

1. Annexure A – Modification of change in Shareholding pattern without change in control: 

2. Click on modification tab – select Change in Shareholding pattern without change in control. 
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3. Click on “NEW REQUEST” to add new request. 

 

4. Select the reason for change in shareholding and click on “SAVE” button. 

 

5. Once you click the ‘SAVE’ button, the option to update the details of holdings will become 

available. The DP must then update the required details and save them accordingly. 

6. Once the details are saved, a new “Documents Upload” tab will be enabled, where all required 

documents must be uploaded as per the checklist. 
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7. After uploading all the documents, click on the “SUBMIT” button. 

8. Upon submission, the application will be forwarded to the DP Admission Team for scrutiny. If any 

observations or clarifications are required, the DP Admission Team will update the details on the 

same page. Accordingly, the DP must upload the necessary documents or provide the required 

information under the “Documents Upload” section 

9. Once the application is accepted or approved, the status of the application will be updated on the 

portal. 
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