Central Depository Services (India) Limited

C:D Convenient & Dependable # Secure

COMMUNIQUE TO DEPOSITORY PARTICIPANTS

CDSL/AUDIT/DP/POLCY/2023/610 October 17, 2023

SUBMISSION OF REPORT ON INTERNAL AUDIT AND CONCURRENT
AUDIT OF RISK PRONE AREAS OF DP OPERATIONS FOR HALF YEAR
ENDED 30™ SEPTEMBER 2023

DPs are advised to refer Communique no. CDSL/AUDIT/DP/POLCY/2023/580 dated October 04, 2023
on “Revised format for report on Internal Audit and Concurrent Audit of Risk prone areas of DP Operations
for Half Year ended 30" September, 2023”.

2. The due date for submission of IAR for half year ended 30th September 2023 is 15th November 2023.

3. Further to the said circular, CDSL is pleased to announce a facility whereby the Auditor may update their
remarks in excel format (.xIsx) as delineated in Annexure-A and upload the same on website.

4. The submission of IAR and CAR should be online as per the procedure prescribed in the Communique
CDSL/A,I&C/DP/POLCY/2017/215 dated April 28, 2017. Physically submitted IAR and CAR report will not
be accepted and shall be considered as non-submission.

Queries regarding this communiqué may be addressed to CDSL — Audit, Inspection & Compliance
Department on telephone nos. (022) 2305-8519, 2305-8520, 2305-8678, 2305-8679, 2305-8515.

sd/-

Urmila Chougule
Audit, Inspection & Compliance
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https://www.cdslindia.com/publications/commprocedure.aspx?eventid=DP2017-215

ANNEXURE-A

Step 1: Auditor shall login using his login credentials and select relevant report type.
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C:::) Central Depository Services (India) Limited
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AUDIT APPLICATION
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Step 2: Auditor shall update his sampling plan along with the details of Internal Auditor as well as
Concurrent Auditors.
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Audit Area Total Count Sample Size (In Actual Numbers)  Sample Size(%)

Senvice centres visited | o | of | ol
Account opening | o | of | ol
BO Account data modifications including POA | of | o || ol
Dematenalisation/ Destatementization [ o | o | 0|
E——R— | | 3| 7
DIS issuance | o | of | ol
DIS processing - O market, on market,inter-depository, early pay in instructions | o\ ‘ o‘ ‘ 0‘

° Name of the person conducting the Audit -
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Sampling Plan

Audit Area Total Count sample Size (In Actual Numbers)  Sample Size(%)

X
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Service centres visited | 8| | g | 10000] o
| # | il o]
BO Account data modifications including POA [ 50| || 50| | 100.00]
Dematerialisation/ Destatementization | 100] | 50| | 50.00]
R R ttisation [ 5] | 25 || 45.45|
DIS issuance [ 50 || 30| | 60.00]
DIS processing - OT market, on market inter-depository, eary pay in instructions | 23000‘ ‘ 12000‘ [ .

Update Sampling

9 Name of the person conducting the Audit - ‘ ‘ [mi]
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& X A Notsecure | 192.168.24.51:4040/(S(skhusrydccklvebkqu3ux3pr))/FrmlAR_Type.aspx Aty S M o= ®

192.168.24.51:4040 says

Recards updated Successfully!!!
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{® Details of Internal Auditors
° 1. Name of the Audit Firm conducting Internal Audit |Mema Sanghvi & Associates | °
@ 2 Address of the Audit Firm 606. Aura Biplex, S. V. Road, Above Kalyan Jewellers, Borivali (West)Mumbai &
- 400092 A 4
° 3. Name of the Auditor |Bnumika Sanghvi |
© 4 Designation of Auditor |AM |
@ 5 Registration no. of Auditor |12345 |
o 6. PAN no. |ALNMP1234D |
° 7. Office Phone No. |022—235291BB |
° 8. Mobile No. | 98198391EG|
° 9. Email ID of the Firm |nhum|ka sanghvi@gmail.com |
@ 10 Registration No. of the Firm |129maw |
o 11. NISM Certificate Number |98765JAHKL |
) i}
° 12. NISM Valid upto 31-Mar-2025 &3
: ‘ : o]
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M @ O [ 1921622454040/ Slkhusryce x| 4 _ a

& O A Notsecure | 192.168.24.51:4040/(S(skhusrydccklvebkqu3usx3pr))/FrmIAR_Type.aspx ATy ] m = %

© USame as Internal Auditor
@ Details of Concurrent Auditors

€@ 1. Name of the Audit Firm conducting Internal Audit | |

+ o olox

© 2. Address of the Audit Firm

w

Name of the Auditor | |

IS

Designation of Auditor | |

@

. Registration no. of Auditor | |

@

. PAN no. | |

Office Phone No | |

@

IMobile No. | |

©

Email ID of the Firm | |

10. Registration No. of the Firm | |

© © 00 00O OO
~

11. NISM Certificate Number | |
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H £ Type here to search
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& C A Notsecure | 192.168.24.51:4040/(S(skhusrydcckivebkqu3ux3pr))/Frml AR_Type.aspx ATy &8 m 1= R /l;
| | a
‘ o 10. Registration No. of the Firm |129016w | ‘ a
‘ @ 11. NISM Certificate Number [e87650AHKL | ‘ =
&
G 12. NISM Valid upto 31-Mar-2025 =
‘ 13. UDIN (Unique document identification number) |UD\N987654321 |

Save Auditor Details

‘ @ Piace of keeping records of Main DP & Live Connected Branch DPS (The Main DP to submit information for all its live connected branch DPS aiso).

‘ DPID Place at which documents are being stored  Type of documents stored Period (From-TO) Remarks
23400
4
[']
Operation is Pending Non-Compliance points (NO / NA) o

Copyright © 2019 - Audit Team, Central Depository Services (India) Ltd. All rights reserved.




& X A Notsecure | 192.168.24.51:4040/(S(skhusrydccklvebkqu3ux3pr))/FrmlAR_Type.aspx Aty S M o= ®

192.168.24.51:4040 says

sampling Details added sucessfullyli!
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Step 3: For uploading the remarks, Auditors may click on download button to download the sample
excel file.
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Account Head It Area Sample Instance ‘Auditor_Remarks DP_Remarks History
D by Auditor Remarks

Account Opening and KYC 11a Proof of identity is obtained YES v 0

Documents from all holders of a non-body - |\ ‘
corporate as per SEBI, PMLA
and CDSL requirements.

Documents from all holders as per SEBI,

Account Opening and KYC 11b Proof of Address is collected YES v ol 0 ‘ ‘ ‘
PMLA and CDSL requirements.

Documents third party is obtained and due
diligence is done as prescribed
by SEBI, PMLA and CDSL, in

case third party address is

Account Opening and KYC 11c¢ Proof of identity and address of YES hd o| n‘ ‘ ‘

& a O]




AutoSave Compatibility Mod Sameer Masurkar JAUDCOM/L PAREL

fle  Home nsert  Pagelayout Formulss  Data  Review  View  Automate  Developer  Help  CDSL | © comments | | & share ~
f" & Calibri Sn A A v B Tea - @ et~ 2~ A p
PastDE - E ) g 0 00 (u%na\ Furma:as iE:/f Hoeete - SZDZ Find & -
4 E & A- v Er %9 W Formatting~ Table~ Styles~ | [EIFormatv | €~ Fijerv Select~
Clipboard & Font [F] Alignment ] Number 5] Styles Cells Editing Analysis | Sensitivity | Add-ins ~
AL <2 £ || cAcc_Name -
A B C D E F G H 1 J K L M N o P Q R
1 |cAcc_Name IcComp_ID |cComp_Area |Aud_Ct Sample Instance \Aud_Remarks [DP_Remarks ‘ E
2 |Account Opgl.l.a Proof of idem|YES o o
3 |Account Opdl.l.b Proof of AddnYES 0 0
4 |Account Opgl.l.c Proof of idem|YES 0 0
5 |Account Opql.1.d The DP obtaiYES 0 0
6 |Account Opgl.l.e All KYC docunYES 0 0
7 |Account Opd1.1.f The DP has aqYES 0 0
8 |Account Opgl.l.g Translation inYES 0 0
9 |Account Opql.Lh The DP has caYES (] (]
10 |Account Opgl.1.i The DP has upYES 0 0
11 |Account Opgl.2.a The requiren] YES 0 0
12 |Account Opql.2.b PAN details a|YES 0 0
13 |Account Opgl.2.c The DP has cqYES 0 0
14 |Account Opdl.3.a The DP does |YES 0 (]
15 |Account Opg1.3.b Photograph(5YES 0 0
16 |Account Opgl.3.c The DP perfol YES 0 0
17 |Account Opq1.3.d Corrective ac|YES 0 0
18 |Account Opdl.3.e The DP down|YES 0 0
19 |Account Opq1.4.a Necessary do|YES 0 0
an. PPN PP o Ardve

Common (

Ready [@ T Accessibility: Unavailable

H £ Type here to search [ =]

Step 4: In the aforementioned excel file, Auditors may update their remarks and upload.

n © [ | [ 192168.2451:4040/5(p2kiphi) X | 4 - u] X
&~ O A Mot secure | 192.168.24.51:4040/(5(p2kihphfdxjufukf55x0yhOu))/FrmIAR_Type.aspx A Ty L] h = 2] (
PMLA and CDSL requirements L = N
Q
Account Opening and KYC 11¢ Proof of identity and address of | YES v 0 0
Documenis third party is obtained and due ‘ (]
diligence is done as prescribed 2
by SEBI, PMLA and CDSL, in o]
case third party address is
obtained as correspondence +
address
Account Opening and KYC 1.1.d The DP cbtains the proof of YES v 0 0
Documenis comespondence address and ‘
2

keeps on record, if the BO is
registered with KRA and does
not want to use the
correspondence address
mentioned in the KRA system

Account Opening and KYC 1.1.e AllKYC documents are self YES v 0 0
Documents attested by the BO(s)and ‘
signature(s) of client(s)/
authorised signatories provided
on account opening form and

‘Save IAR Details Submit to DP Generate IAR File Upload IAR File i}

Copyright @ 2019 - Audit Team, Central Depository Services (India) Ltd. All rights reserved.

Step 5: Click on Save IAR Details and Submit to DP



Step 6: DP may download the excel with Auditor’s remarks through DP login and upload the excel file.

Step 7: Click on Save IAR Details and Submit to Auditor

Process remains same for submission of IAR by DPs to CDSL.
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