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CDSL/A,I&C/DP/POLCY/2022/298                                                              May 31, 2022 

  SUBMISSION OF ANNUAL SYSTEM AUDIT REPORT 
 
Depository Participants (DPs) are advised to refer to Communique no. 

CDSL/AUDIT/DP/POLCY/2021/302 dated July 9, 2021, on submission of annual system audit 

report. 

 

In terms of SEBI Circular nos. SEBI/HO/MIRSD/CIR/PB/2018/147 and SEBI/HO/MIRSD/DOP/ 

CIR/P/2019/109 dated December 03, 2018 and October 15, 2019 respectively, the DPs are 

required to submit the system audit report to Depositories annually within three months of the end 

of the financial year.  The Manual for submission of the report is enclosed for ready reference. 

 

DPs are required to ensure compliance by submitting the system audit report to CDSL on or 

before 30th June 2022. 

 

Queries, if any, regarding this communiqué may be addressed to CDSL-Audit on (022) 2305 

8515 / 2305 8679 or 2305 8678. 

 
 
sd/- 
 
Ajit Prabhu 
Sr. Manager – Audit, Inspection & Compliance 
 

 
 

 



Manual for Submission of Annual System Audit Report, Incident/ Quarterly reporting of 

Cyber-attacks, threats and Reporting of Artificial Intelligence (AI) and Machine Learning 

(ML) application and systems used by DPs 

 
 
 

DPs are required to access the CDSL AuditWeb https://auditweb.cdslindia.com/Login.aspx 
 
 

 

The DP can login into the same by using their Login credentials. 
 

After  logging  in,  the  DP  is  required  to  create  2  user  login  i.e.  Designated Officer and 

CISA_Auditor. (Ref Fig. 1.1) 
 

 
 

For Designated Officer – The User ID will be 
 

DPID + “_” + All characters before “@” of email ID of the user. Eg: 89900_vikasd 

(vikasd@cdslindia.com) (Ref Fig. 1.2) 
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For CISA Auditor – The User ID will be 
 

“CISA_”  +  All  characters  before  “@”  of  email  ID  of  the  user.  Eg:  CISA_vikasd 

(vikasd@cdslindia.com). (Ref Fig. 1.3) 
 

 

mailto:vikasd@cdslindia.com
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Different 2 logins are introduced in system 



 

 

  DP IT Official / CISA Auditor registration form 
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  Forgot Password – To get password, click on Forgot password. 
 

 

The Password will be emailed to the registered email ID of the User. 
Change Password 
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Submission of Annual System Audit Report 

 

 

 
 

 
 
     Note: 

- All sections are divided into separate section as per the framework laid down by 
SEBI.  

- System has provision to save the Cyber annual report section wise either 
Designated Officer save the details section wise or to save entire details on one 
click. 

- If Auditor Comments are selected as “NO” then the Description of Finding/ 
Observation is mandatory.   System allows 750 characters. 

- Management comments are mandatory if Auditor Comments selected as “NO”. 
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Note: 

-   Designated Officer needs to upload Annual report. If Designated Officer tries to 
submit the report to CDSL without attaching annual report then system will not 
allow to submit the report. 
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Cyber Annual report status 
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Reporting for Artificial Intelligence and Machine Learning 
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AI & ML report status 
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Quarterly Cyber Incident report 
 

 

 
 

 

 
 
 

Designated Officer can save multiple incident report which occurred during the respective 
quarter. 

- Whenever DP saves the record new incident ID will populate in system. 
- Once Designated Officer click on “Submit” button then DP will not able to save / modify 

the record. 

- DP can upload supporting documents into the system. 

- After generating Incident report, DP needs to attach digital signature in the report 
and upload in system. Once digitally signed report uploaded in system, system will 
automatically close the report. 

 
 
 
 
 
 
 
 

 

  P a g e 10 | 11   



 

 
 

 
 

 

 

 

 

 

 

 

 

 

 

 
 

  P a g e 11 | 11   


	DP-298-Submission-of-Annual- System- Audit- Report
	SUBMISSION OF ANNUAL SYSTEM AUDIT REPORT

	Annexure A - Manual

